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Greenﬁeld Union School District
COVID-19 Prevention Program (CPP)
Date: January, 2021
This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in the workplace.
1.

Purpose
This Program is published in accordance with Title 8 Section 3205 and other applicable
sections of the California Code of Regulations. It is the express intent of the Greenﬁeld Union
School District to provide all employees with information, procedures and equipment that is
appropriate to help them work safely in an academic environment.

2.

Scope
This section applies to all employees and places of employment, with the following
exceptions:
1) Places of employment with one employee who does not have contact with other
persons.
2) Employees working from home.
3) Employees when covered by section 5199.
Note: Revisions to this plan may be implemented as more protective or stringent state or local
health department mandates or guidance are issued.

3.

Authority and Responsibility
Fernando Nieto, Executive Director of General Services and Tina Martinez, Director of Human
Resources have overall authority and responsibility for implementing the provisions of this
CPP in the School District under the direction of Superintendent Zandra Jo Galván.
In addition, all managers, supervisors, and site administrators are responsible for
implementing and maintaining the CPP in their assigned work areas and for ensuring
employees receive answers to questions about the program in a language they understand.
All employees are responsible for using safe work practices, following all directives, policies,
and procedures, and assisting in maintaining a safe work environment. Employees are also
responsible for whole-hearted, genuine compliance with all aspects of this Program while
performing their duties to minimize the spread of the virus in the workplace. The District asks
employees to follow all safety protocols and help with prevention e orts while at work.
Speciﬁc questions about this Program or COVID-19 should be directed to Fernando Nieto at
(831) 674-2840 ext. or Tina Martinez at (831) 674-2840 extension 2011.

In addition to expectations set forth in this Program, employees must also adhere to the
following:
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Refrain from shaking hands, hugging, or touching others
Clean surfaces before and after use in common areas, and when using shared equipment
Avoid touching mouth, nose, and eyes
Wash/sanitize hands multiple times daily, including before and after work; during breaks;
before and after eating; after coughing, sneezing, or blowing nose; and before and after
going to the restroom
● Cover mouth and nose with a tissue when coughing or sneezing and immediately discard it
after use and wash hands. If no tissues are available, cover mouth with shoulder or elbow
and then wash hands.
● Avoid sharing personal items with coworkers (e.g., food, dishes, lunch boxes, gloves, etc.).
● Follow all CDC, State, and local health department guidelines on use, removal, cleaning, and
disinfection of face coverings
●
●
●
●

4.

Deﬁnitions
The following deﬁnitions apply to this section and to sections 3205.1 through 3205.4.
1. “COVID-19” means coronavirus disease, an infectious disease caused by the severe
acute respiratory syndrome coronavirus 2 (SARS-CoV-2).
2. “COVID-19 case”
a. Means a person who:
i. Has a positive “COVID-19 test” as deﬁned in this section;
ii. Is subject to a COVID-19-related order to isolate issued by a local or state
health o cial; or
iii. Has died due to COVID-19, in the determination of a local health
department or per inclusion in the COVID-19 statistics of a county.
b. A person is no longer a “COVID-19 case” in this section when a licensed health
care professional determines that the person does not have COVID-19, in
accordance with recommendations made by the California Department of
Public Health (CDPH) or the local health department pursuant to authority
granted under the Health and Safety Code or Title 17, California Code of
Regulations to CDPH or the local health department.
3. “COVID-19 exposure” means being within six feet of a COVID-19 case for a cumulative
total of 15 minutes or greater in any 24-hour period within or overlapping with the
“high-risk exposure period” deﬁned by this section. This deﬁnition applies regardless
of the use of face coverings.
4. “COVID-19 hazard” means exposure to potentially infectious material that may
contain SARS-CoV-2, the virus that causes COVID-19. Potentially infectious materials
include airborne droplets, small particle aerosols, and airborne droplet nuclei, which
most commonly result from a person or persons exhaling, talking or vocalizing,
coughing, sneezing, or procedures performed on persons which may aerosolize saliva
or respiratory tract ﬂuids, among other things. This also includes objects or surfaces
that may be contaminated with SARS-CoV-2.
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5. “COVID-19 symptoms” means fever of 100.4 degrees Fahrenheit or higher, chills,
cough, shortness of breath or di culty breathing, fatigue, muscle or body aches,
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea
or vomiting, or diarrhea, unless a licensed health care professional determines the
person's symptoms were caused by a known condition other than COVID-19.
6.

“COVID-19 test” means a viral test for SARS-CoV-2 that is:
a. Approved by the United States Food and Drug Administration (FDA) or has an
Emergency Use Authorization from the FDA to diagnose current infection with
the SARS-CoV-2 virus; and
b. Administered in accordance with the FDA approval or the FDA Emergency Use
Authorization as applicable.

7. “Exposed workplace” means any work location, working area, or common area at
work used or accessed by a COVID-19 case during the high-risk period, including
bathrooms, walkways, hallways, aisles, break or eating areas, and waiting areas. The
exposed workplace does not include buildings or facilities not entered by a COVID-19
case.
a. E ective January 1, 2021, the “exposed workplace” also includes but is not
limited to the “worksite” of the COVID-19 case as deﬁned by Labor Code section
6409.6(d)(5).
8. “Face covering” means a tightly woven fabric or non-woven material with no visible
holes or openings, which covers the nose and mouth.
9.

“High-risk exposure period” means the following time period:
a. For persons who develop COVID-19 symptoms: from two days before they ﬁrst
develop symptoms until 10 days after symptoms ﬁrst appeared, and 24 hours
have passed with no fever, without the use of fever-reducing medications, and
symptoms have improved; or
b. For persons who test positive who never develop COVID-19 symptoms: from
two days before until ten days after the specimen for their ﬁrst positive test for
COVID-19 was collected.

5. System for Communicating [Cal. Code Regs., tit. 8, §3205(c)(1)]
The Greenﬁeld Union School District’s goal is to ensure e ective two-way communication with
employees, in a form they can readily understand, and that includes the following
information:
Employee Reporting Requirements
All employees are required to notify their immediate supervisor by text or email Patty
Zavala; pzavala@greenﬁeld.k12.ca.us, if any of the following occur:
● If they are experiencing any COVID-19 symptoms. A complete list of COVID-19
symptoms is available at:
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https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html.
● If they have been exposed to, or potentially exposed to COVID-19 outside of work.
● Any and all unsafe conditions or violations of the District’s COVID-19 Safety Protocols
in order to minimize the potential illness to others.
● Any and all possible COVID-19 hazards in the workplace.
The District will not discharge, threaten to discharge, demote, suspend, reduce other
employee beneﬁts, or in any manner discriminate or take adverse action against any
employee who makes a report pursuant to this requirement.
Accommodation Of Employees Who Are At Increased Risk Of COVID-19
Employees who are at an increased risk of COVID-19 are encouraged to speak with Human
Resources to discuss appropriate reasonable accommodations that may be available. The
District will engage in an interactive process to determine if the District can reasonably
accommodate these individuals so that they can perform the essential functions of a job
unless doing so is an undue hardship or causes a direct threat to workplace safety. Please
contact Human Resources: Marcy Jones, HR Manager at (831) 674-2840, with any questions
or requests for accommodation meetings.
Access to COVID-19 Testing [Cal. Code Regs., tit. 8, §3205(c)(1)(C)]
The Greenﬁeld Union School District will follow all local health department regulations which
may include COVID-19 testing twice a week, to all employees present at our exposed
workplace during the relevant 30-day period(s) and who remain at the workplace.
Employee Experiencing Recognized COVID-19 Symptoms
Employees who are ill and/or exhibiting symptoms of illness associated with the COVID-19
virus are instructed not to report to work. Instead, they are strongly encouraged to call their
health care provider and arrange to be tested for COVID-19. Employees should ask their
health care provider for recommendations of locations and/or clinics where COVID-19
testing is available. For Monterey County residents, information on free COVID-19 testing
can be accessed by using this link.
Upon receiving the test results, employees should immediately notify Human Resources and
advise them of the test result.
COVID-19 Testing In The Event Of COVID-19 Outbreak Or Multiple COVID-19 Infections
In the event that the local health department identiﬁes a workplace and/or jobsite as the
location of a COVID-19 outbreak or when there are three or more COVID-19 cases in a
workplace and/or jobsite within a 14-day period, the District shall:
● Communicate the availability of testing for sta and inform a ected employees of
the possible consequences of a positive test; A District-based testing plan is currently
being developed.
COVID-19 Hazards and Policies & Procedures [Cal. Code Regs., tit. 8, §3205(c)(1)(d)]
The District will communicate, via an emailed letter (Appendices E: District Wide Cal/OSHA
Notices), to employees and contractors who may have been at the worksite or in close
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contact with the COVID-19 case information about COVID-19 hazards and its COVID-10
Policies and Procedures, and what is being done to control those hazards.
6. Identiﬁcation and Evaluation of COVID-19 Hazards [Cal. Code Regs., tit. 8, §3205.(c)(2)]
The District will implement the following practices in our workplace:
● Conduct workplace-speciﬁc evaluations using the Appendix A: Identiﬁcation of COVID-19
Hazards form.
● Evaluate employees’ potential workplace exposures to all persons at, or who may enter,
our workplace.
● Review applicable orders and general and industry-speciﬁc guidance from the State of
California, Cal/OSHA, and the local health department related to COVID-19 hazards and
prevention.
● Evaluate existing COVID-19 prevention controls in our workplace and the need for
modiﬁcations or additional controls.
● Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed
to identify unhealthy conditions, work practices, and work procedures related to COVID-19
and to ensure compliance with our COVID-19 policies and procedures.
● Conduct daily health screenings of sta
Employee participation
Employees and their authorized employees’ representatives are encouraged to participate in the
identiﬁcation and evaluation of COVID-19 hazards by communicating with their immediate
supervisor and with either Fernando Nieto, Executive Director of General Services or Director of
Human Resources, Tina Martinez and sharing any COVID-19 related input, questions or
concerns, as well as by o ering their input on COVID-19 related topics (i.e. procedures, protocols,
hazards, etc.) during collaborative meetings, such as:
● GTA/CSEA Employee, Employer Relations Committee Meetings (Union Collaborative
PLCs)
● COVID Task Force Meetings
● Department Meetings
● Site Leadership Meetings
Employee screening
Before entering their work site, all Greenﬁeld Union School District employees must complete a
daily health screening conducted at a wellness station. Each of our ﬁve schools and the district
o ce have wellness stations situated at their entry points. Wellness station attendants ask
employees a series of health questions and also use either a hand held or stand alone
thermometer to take their temperature. Once employees have been cleared by the Wellness
Station attendants, they are given a sticker (to be worn in a visible area for others to see) which
indicates that they have been screened before entering the worksite.
All Wellness Station attendants are required to wear the following Personal Protective
Equipment (PPE) while they are monitoring temperature and working in the designated areas:
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● Face shield and/or eye protection.
● Protective face mask (this may include a cloth face mask).
● Latex or nitrile gloves.
All PPE is provided by the District and must be maintained in good order. Site/Department
Management is responsible for implementing, training, monitoring, and enforcing
this procedure.
The following documents summarize our Wellness Station attendant safety protocols and
the employee health screening process:
WELLNESS STATION HEALTH SCREENING PROTOCOLS
Wellness Station Attendants will maintain conﬁdentiality, as required by state and federal
laws. Any information obtained during the screening process will be regarded as
conﬁdential and maintained securely.
WELLNESS STATION ATTENDANTS’ SAFETY PROTOCOLS

BEFORE SCREENING
❏ Wellness Station attendants must wear the following equipment at all times.
⧫protective shield
⧫face mask
⧫gloves
❏ Make sure signage for social distancing, wearing a mask are present.
❏ Make sure social distancing markers (dots, cones, etc.) are in place.
❏ Have additional face masks available (both child and adult size).
❏ Turn on the thermometer by pressing the “Scan” button.
DURING SCREENING
❏ Ensure ALL PERSONS entering the building are adhering to social distancing
as they wait in line. Call over one person at a time.
❏ Some thermometers require 20-second “rest” between tests for accurate
reading. Skin must be DRY for accurate reading.
❏ Disinfect equipment before switching o with another Wellness Station
Attendant.
AFTER SCREENING
❏ While wearing gloves, disinfect equipment and area after use.
❏ Dispose of gloves using process to safely remove gloves.
❏ Wash hands thoroughly after cleaning equipment.
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GUSD STAFF
SAFETY PROTOCOLS & PROCEDURES
❏ All employees are required to answer the Health Screening questionnaires before
entering the worksite.
● If an employee answers YES to any of the questions, they must go home and
notify their site administrator/department supervisor of their absence as soon
as possible.
❏ All employees must wear a mask prior to entering the worksite, unless an exception to
this requirement applies
❏ Employees must keep their mask on at all times when not working alone.
❏

All employees must wash their hands frequently using the CDC recommended hand

washing protocol.
❏

All employees must social distance by keeping 6 feet apart from another employee.

❏

All employees must enter the worksite through a designated “entry point”.

❏

Employee temperatures must be taken daily at the designated “entry point” by the
assigned Wellness Station Attendant.

❏

Employees must maintain social distance, keep 6 feet apart, while waiting to have
temperature taken.

❏

A safe temperature reading is considered to be under 100.4℉ (100.3℉ or less)

❏

If at any time during the workday an employee becomes symptomatic, he or she must
immediately notify his or her supervisor and go home.
SEE THE “SCREENING QUESTIONNAIRE” BELOW

Unsafe or unhealthy work conditions, practices, or procedures
must be reported immediately.
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Greenﬁeld Union School District
493 El Camino Real, Greenﬁeld CA, 93927
Tel. (831) 674-2840 Fax (831) 674-3712

COVID-19: Employee/Visitor Screening Questionnaire and Guidelines
This guidance is intended for screening of employees prior to the start of the workday.
Please ask these questions. A person who answers “Yes” to questions 2-4 must not be allowed to enter
the school facility. You are asked to contact HR to report that they’ve been sent home.

Conﬁdentiality Statement
Anyone designated to work in the district’s wellness stations must have the utmost discretion
and maintain conﬁdentiality regarding COVID-19 screenings and/or potential cases.

1. Have you traveled outside of the U.S. or to the states of Oregon or Washington in the
past 10 days?
If Yes -Monitor Symptoms - Someone who has traveled outside the state (within or out of the
U.S.) needs to monitor and report any symptoms.
2. Have you had a positive-COVID test for active virus in the past 10 days?
If Yes - STAY HOME - Isolation is used to separate people infected with COVID-19, from people who
are not infected (CDC, “Isolate If You Are Sick”)
3. In the last 10 days have you had contact with anyone that you know has been diagnosed
with COVID-19?
Contact is deﬁned as being within 6 feet (2 meters) for more than 15 minutes with a person,
or having direct
contact with a person with conﬁrmed COVID-19.
If Yes - STAY HOME and Quarantine. Quarantine helps prevent spread of disease that can
occur before a person knows they are sick or if they are infected with the virus without feeling
symptoms. People in quarantine should stay home, separate themselves from others, monitor
their health, and follow directions from their state or local health department (CDC, “Quarantine If
You Might Be Sick”).
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4. I am going to read a list of symptoms to you. After I ﬁnish with the list, let me know if
you have had any of these symptoms within the past 24 hours. You are not required to
identify the speciﬁc symptom at this time.
●
●
●
●
●
●
●
●
●
●
●
●

Fever or chills
Cough
Shortness of breath or di culty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or runny nose
Vomiting
Diarrhea

If they answer YES - Tell the employee to STAY HOME and monitor their symptoms.If symptoms
get worse, they should call their healthcare provider immediately.
5. Important information to share with all.
If you start to feel any symptoms stated above during your work shift please notify site admin
immediately.

THIS SPACE INTENTIONALLY LEFT BLANK
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7. Investigating and Responding to COVID-19 Cases [Cal. Code Regs., tit. 8, §3205.(c)(3)]
In the event that a positive COVID-19 case is reported in the workplace, we will implement the
following procedures:
● Notify the Monterey County Health Department and provide all related information they
request. The information will be documented on the attached Appendix C: Investigating
COVID-19 Cases form
● Isolate the employee and exclude from work for 10 days from symptom onset or test date.
● Human Resources will work with the employee to identify all close contacts
● Close contacts will be quarantined for 10 days after the last date the case was present at
work.
● All employees that have been identiﬁed as close contacts will be recommended to test.
● Disinfection and cleaning of classroom and primary spaces where the case spent
signiﬁcant time will occur. Notice of the potential COVID-19 exposure will be provided within
one business day, in a way that does not reveal any personal identifying information of the
sick individual(s), to the following individuals:
❖ All employees who may have had COVID-19 exposure and their authorized
representatives (Appendix E: District-wide Cal/OSHA notice) if any; and
❖ Any employees, independent contractors and other employers present at the
workplace during the high-risk exposure period (Appendix F: Notice of
Exposure).
All employees who had potential COVID-19 exposure (“Close Contact”) in the workplace will be
provided with the information on any COVID-19-related beneﬁts to which the employee may
be entitled under applicable federal, State, or local laws (e.g. any beneﬁts available under
workers’ compensation law, statutory paid sick leave beneﬁts, and the District’s leave policies,
and leave guaranteed by contract). All employees who had potential COVID-19 exposure in the
workplace will be allowed to test during their work hours as scheduled by their physician or
laboratory.
As part of the investigation process, the District will investigate whether any workplace
conditions could have contributed to the risk of COVID-19 exposure and determine what can be
done to reduce exposure to COVID-19 hazards in the future. All personal identifying
information relating to individuals with conﬁrmed COVID-19 cases and/or individuals who are
experiencing COVID-19 symptoms will remain conﬁdential.
8. Correction of COVID-19 Hazards
The District will continue to conduct COVID-19 risk assessment on a regular basis and will
conduct periodic inspections of each worksite using the Appendix B: COVID-19 Inspections
form as needed to identify unhealthy conditions, work practices, and work procedures related
to COVID-19 and to ensure compliance with the District’s COVID-19 policies and procedures.
The District will update this Program as necessary based on any new ﬁndings and/or
determinations reached in the ongoing risk assessments.
[Cal. Code Regs., title 8,
§3205(c)(2)(H)]
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Unsafe or unhealthy work conditions, practices or procedures will be documented and
corrected in a timely manner based on the severity of the hazards, as follows:
Control Type

Hazard Assessment &
Correction

Severe: Does not Meet
Protocol/Standards
- Report Immediately
•

•
Engineering

Missing
barriers/partitions,
lack of recommended
ventilation
Corrective actions
may include use of
alternative space(s)
until all hazards are
remedied

Moderate: Meets
Protocol/Standards but is
being improperly
implemented or not used
- Report Immediately
•

•

Administrative

Person(s)
Responsible
for
Correction(s)
Site Supervisor,
Executive
Director of
General Services

Site Supervisor
Executive
Director of
General Services

●

Procurement of
missing items to be
conﬁrmed and
timeline sent to Site
Supervisor so they
are aware when
deﬁciencies will be
remedied

●

Corrective actions to
be reported by Site
Supervisor once
complete to the
Facilities Department
for veriﬁcation
Verify
protocols/standards
are understood by
employees
Conduct follow-up
training as needed
Conduct monitoring
walkthroughs to
verify required
protocols/standards
are met

●

●

Barriers/partitions
improperly placed, air
ﬁltration not active
when space is in use
Correct immediately

Severe: Does not Meet
Protocol/Standards
-Report Immediately
• Minimum physical
distancing
requirements are not
being met, incomplete
cleaning disinfecting,
improper use or lack
of
cleaning/disinfecting
supplies
•
Correct immediately

Follow-up to Verify
Corrective Action(s)

●

All Employees

●

●

Provide additional
training, supports,
equipment to assist in
compliance with
administrative
functions
Conduct
walkthroughs with the
facilities department
as necessary to
identify potential
locations for new
signage, temporary
equipment or
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Moderate: Meets
Protocol/Standards but the
use of temporary/substitute
sta is necessary to
complete daily operations
• Review
protocol/standards to
ensure compliance
• Report and correct
non - compliance
immediately

Site Supervisor
and/or designee

●

Severe: Does not Meet
Protocol/Standards
-Report immediately

Human
Resources
Director
/Executive
Director of
General Services

●

•
Personal
Protective
Equipment
(PPE)

•

Insu cient supply of
any necessary PPE or
improper use
Correct immediately

●

●

●
●

Moderate: Meets
Protocol/Standards but
supplies are known to be
getting low or signiﬁcant
delays are expected for
procurement
-Report immediately
•

Identify alternatives
for procurement or
approved methods to
extend the useful life
of existing inventory in
line with the local
health care agency’s
guidance

Human
Resources
Director
/Executive
Director of
General Services

●

●

relocation of
furnishings
Provide monitoring
visits and frequent
follow - up with all
temporary sta to
ensure understanding
of all
protocol/standards

Identify procurement
timeline to expand
inventory necessary
to support long-term
operations
Maintain accurate
PPE log and review at
least weekly to
monitor supply levels
Work with District
Nurses/Human
Resources to provide
training opportunities
for the proper use of
PPE
Work with Site
Principals to
communicate PPE
requirements
Actively monitor PPE
supply log to initiate
procurements well in
advance of potential
shortage(s)
Report to the
Superintendent
options that may be
considered to extend
the useful life of
existing PPE, should
such a thing be
considered
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In addition to the requirements of our CPP Correction of COVID-19 Hazards, the Greenﬁeld
Union School District will take the following actions:
● In buildings or structures with mechanical ventilation, we will ﬁlter recirculated air with
Minimum E ciency Reporting Value (MERV) 13 or higher e ciency ﬁlters if compatible with
the ventilation system. If MERV-13 or higher ﬁlters are not compatible with the ventilation
system, we will use ﬁlters with the highest compatible ﬁltering e ciency. We will also
evaluate whether portable or mounted High E ciency Particulate Air (HEPA) ﬁltration
units, or other air cleaning systems would reduce the risk of transmission and implement
their use to the degree feasible
● We will determine the need for a respiratory protection program or changes to an existing
respiratory protection program under CCR Title 8 section 5144 to address COVID-19
hazards.
● We will evaluate whether to halt some or all operations at our workplace until COVID-19
hazards have been corrected
● Implement any other control measures deemed necessary by Cal/OSHA.
9. Training and Instruction
The Greenﬁeld Union School District will provide e ective training and instruction that
includes:
● A thorough review of Our COVID-19 policies and procedures to protect employees from
COVID-19 hazards.
● Information regarding COVID-19-related beneﬁts to which the employee may be entitled
under applicable federal, state, or local laws.
● The fact that:
❖ COVID-19 is an infectious disease that can be spread through the air.
❖ COVID-19 may be transmitted when a person touches a contaminated object
and then touches their eyes, nose, or mouth.
❖ An infectious person may have no symptoms.
● Methods of physical distancing of at least six feet and the importance of combining
physical distancing with the wearing of face coverings.
● The fact that particles containing the virus can travel more than six feet, especially indoors,
so physical distancing must be combined with other controls, including face coverings and
hand hygiene, to be e ective.
● The importance of frequent hand washing with soap and water for at least 20 seconds and
using hand sanitizer when employees do not have immediate access to a sink or hand
washing facility, and that hand sanitizer does not work if the hands are soiled.
● Proper use of face coverings and the fact that face coverings are not respiratory
protective equipment - face coverings are intended to primarily protect other individuals
from the wearer of the face covering.
● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to
work if the employee has COVID-19 symptoms.
● All sta have been instructed on the following:
❖ Cleaning and Disinfecting protocols including proper documentation
❖ Individual Student Supplies
COVID Prevention Plan | Page 14
/

❖
❖
❖
❖

Daily sta and students Wellness Screening
Daily sta and student Temperature Checks
Healthy hygiene practices to review with sta and students
Custodial & Maintenance sta received specialized training focused on the
reopening of schools per CDPH Guidance

Appendix D: COVID-19 Training Roster will be used to document this training or the same
information will be documented and later transposed to Appendix D as necessary.
10. Control of COVID-19 Hazards
Physical Distancing Reference section 3205(c)(6)(A) for details Individuals will be kept as far
apart as possible when there are situations where six feet of physical distancing cannot be
achieved. The Greenﬁeld Union School District will promote six feet of physical distancing in our
workplace by:
● Minimizing the number of workers in the workplace – e.g., telework or other remote work
arrangements. Supervisors will manage the rotation of sta when remote work is
conducted in a manner that still allows for the day-to-day operations of the district to be
completed as required.
● Reducing the number of persons in an area at one time, including visitors.
● Removing/repositioning furnishings to maintain at least 6-feet of social distance.
● Providing visual cues such as signs and ﬂoor markings to indicate where employees and
others should be located or their direction and path of travel.
● Work processes or procedures may be adjusted to minimize contact. An example would
be the implementation of electronic signatures to limit the transfer of documents
between employees when possible.

Face Coverings
We provide clean, undamaged face coverings and ensure they are properly worn by
employees over the nose and mouth when indoors, and when outdoors and less than six feet
away from another person, including non-employees, and where required by orders from the
California Department of Public Health (CDPH) or local health department. A monthly
inventory of face coverings is provided at each district owned site, as well as a log, to ensure
an adequate supply is available for distribution as needed to all employees. Face coverings
are required to gain entry to any of our sites and may only be removed when:
● While eating and drinking at the workplace, provided employees are at least six feet
apart and outside air supply to the area, if indoors, has been maximized to the extent
possible.
● Employees who cannot wear face coverings due to a medical or mental health condition
or disability, or who are hearing-impaired or communicating with a hearing-impaired
person. Alternatives will be considered on a case-by-case basis.
● Any employee not wearing a face covering, face shield with a drape or other e ective
COVID Prevention Plan | Page 15
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alternative, or respiratory protection, for any reason, shall be at least six feet apart from
all other persons.
Engineering controls
We implement the following measures for situations where we cannot maintain at least six
feet between individuals:
● Installation of plexiglass partitions at all administrative o ces that serve as the primary
entry point to their site and/or grant entry to the general public.
● Plexiglass desk shields are available for use and can be requested by any site.
● Flexible and portable furniture has been situated to help maintain social distancing and
provide temporary barriers to control tra c ﬂow and receive mail/deliveries.
We will maximize, to the extent feasible, the quantity of outside air for our buildings with
mechanical or natural ventilation systems by the following actions:
● Properly maintaining and adjusting the ventilation system
● When possible, increasing ﬁltration e ciency to the highest level compatible with the
existing ventilation system.
● Changing air ﬁlters bimonthly.
● Providing portable HEPA grade air ﬁlters (Winix Plasmawave) for all spaces that are sized
appropriately based on the air circulation and turnover rate of the mechanical system.
● Providing immediate repair to all operable windows to ensure proper function and can be
opened to maximize outside air ﬂow to internal spaces.
● Changing all mechanical unit ﬁlters, both permanent and temporary, no less than four
times per year or after an event that requires an immediate change such as a wildﬁre or
any other event that results in higher than normal airborne toxins.
● Providing temporary shade structures and tents to increase the opportunity to use
outside spaces.
● Allowing for doors and windows to remain open for increased air circulation.
Cleaning and disinfecting
We implement the following cleaning and disinfection measures for frequently touched
surfaces:
●
●
●

●

●

Ensuring adequate supplies and adequate time for it to be done properly.
Informing the employees and authorized employee representatives of the frequency and
scope of cleaning and disinfection
Cleaning and disinfecting products that meet CDPH standards have been purchased and
received from the State and will be used frequently throughout the day in classrooms,
restrooms, and other common spaces.
An inventory of cleaning and disinfecting supplies is maintained at each site within
designated custodial rooms and the inventory is tracked and maintained by the Facilities
Department.
All facilities sta have been trained in the proper cleaning/disinfecting procedures related
to COVID-19 and modiﬁcations have been made to their daily assignments to make sure
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all common areas and surfaces are disinfected throughout the day.
Shared tools, equipment and personal protective equipment (PPE)
PPE must not be shared, e.g., gloves, goggles and face shields.
Items that employees come in regular physical contact with, such as phones, headsets, desks,
keyboards, writing materials, instruments and tools must also not be shared, to the extent
feasible. Where there must be sharing, the items will be disinfected between uses by sta
trained in the proper use of the disinfecting supplies maintained at each site for the
prescribed use (i.e. disinfecting wipes for technology versus general disinfecting wipes for
basic o ce supplies.
Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for
example, steering wheel, door handles, seat belt buckles, armrests, shifter, etc.) will be
disinfected between uses.
Hand sanitizing
In order to implement e ective hand sanitizing procedures, we:
●
●

●
●

●
●
●

●
●

●

Evaluating hand washing facilities.
Sta are required to wash their hands at regular intervals. Regular hand washing is
preferred over the use of hand sanitizer and will be reinforced as the preferred method
for healthy habits.
Encouraging and allowing time for employee handwashing.
Ethyl alcohol-based hand sanitizer has been provided to every classroom and interior
facility, with ample reﬁlls, and throughout each campus, including custodial o ces, to
allow for sanitizing when hand washing is not immediately available.
Temporary hand washing stations are provided at each school site and are strategically
located to accommodate users ability to access in lieu of restroom facilities.
Encouraging employees to wash their hands for at least 20 seconds each time.
Portable hand washing stations that are foot-pump operated are set up outside
modular classrooms that have been placed on campuses to allow students in those
classrooms easy access to washing stations.
A touchless paper towel dispenser is included at each hand washing station.
An inventory list is maintained at each school site and shared with the facilities team to
track the usage and need for reordering as PPE or sanitizing supplies run low and need
to be restocked.
Signage has been posted at each site that promotes healthy hygiene practices.

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19
We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR
Title 8, section 3380, and provide such PPE as needed.
When it comes to respiratory protection, we evaluate the need in accordance with CCR Title 8
section 5144 when the physical distancing requirements are not feasible or maintained.
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11. Reporting, Recordkeeping, and Access
It is our policy to:
Report information about COVID-19 cases at our workplace to the Monterey County
Health Department as required by law, and provide any related information requested
by the local health department.
● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as
deﬁned under CCR Title 8 section 330(h), of an employee occurring in our place of
employment or in connection with any employment.
● Maintain records of the steps taken to implement our written COVID-19 Prevention
Program in accordance with CCR Title 8 section 3203(b).
● Make our written COVID-19 Prevention Program available at the workplace to
employees, authorized employee representatives, and to representatives of Cal/OSHA
immediately upon request.
● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all
COVID-19 cases. The information will be made available to employees, authorized
employee representatives, or as otherwise required by law, with personal identifying
information removed.
12. Exclusion of COVID-19 Cases
●

When a positive COVID-19 case is reported in our workplace, we will limit transmission by:
●
●

Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.
Excluding employees with COVID-19 exposure from the workplace for 10 days after the
last known COVID-19 exposure to a COVID-19 case.

During the time of exclusion for the workplace, employees will continue to maintain their
earnings, seniority, and all other employee rights and beneﬁts whenever we’ve
demonstrated that the COVID-19 exposure is work related. At the time of exclusion, all
employees will be provided with information on their available beneﬁts. Excluded employees
should note the following:
● With a work related COVID-19 exposure, employees’ salary and beneﬁts are kept in full
until they are able to return to work. The employees’ supervisor will determine if the
employee is able to work remotely.
● With a non-work related COVID-19 exposure, employees may use their sick leave or
vacation leave to cover their time away from work.
13. Return-to-Work Criteria
Employees with COVID-19 symptoms will not return to work until all the following have
occurred:
● At least 24 hours have passed since a fever of 100.4 or higher has resolved without the
use of fever-reducing medications.
● COVID-19 symptoms have improved.
● At least 10 days have passed since COVID-19 symptoms ﬁrst appeared.
● COVID-19 cases who tested positive but never developed COVID-19 symptoms will not
return to work until a minimum of 10 days have passed since the date of specimen
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collection of their ﬁrst positive COVID-19 test.
● If an order to isolate or quarantine an employee is issued by a local or state health
o cial, the employee will not return to work until the period of isolation or quarantine is
completed or the order is lifted. If no period was speciﬁed, then the period will be 10 days
from the time the order to isolate was e ective, or 10 days from the time the order to
quarantine was e ective.
● A negative COVID-19 test will not be required for an employee to return to work.

14. Approval of COVID Prevention Program
Name of Authorizing Agent (Printed) : __________________________________
Authorizing Agent Signature: ________________________________________
Date: ________________________________________________________

THIS SPACE INTENTIONALLY LEFT BLANK
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15. COVID Prevention Program Acknowledgement
Purpose
This Program is published in accordance with Title 8 Section 3205 and other applicable
sections of the California Code of Regulations. It is the express intent of the Greenﬁeld
Union School District to provide all employees with information and equipment that is
appropriate to help them work in a safe environment.
It is the Greenﬁeld Union School District’s requirement that any employee participating in
job tasks when factors for injury are present, shall comply with the procedures in this
document and wear appropriate personal protective equipment as deﬁned herein.
Acknowledgement and Receipt of Policy
I _________________________ (print name) hereby acknowledge that I have
reviewed the Greenﬁeld Union School District’s COVID Prevention Program (CPP). I
understand the provisions outlined in the CPP and agree to comply with all the
requirements that it contains. I understand that compliance with the CPP is necessary to
prevent illness due to exposure of COVID and avoid violations to CCR Title 8, Section 3205. I
understand that disciplinary action may be taken if I am found in violation of the protocols
and procedures outlined in the COVID Prevention Program, up to and including the
termination of employment.

Employee’s Name

Signature

Date

THIS SPACE INTENTIONALLY LEFT BLANK

COVID Prevention Plan | Page 20
/

Appendix A: Identi ication of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially
infectious. Particular attention will be paid to areas where people may congregate or come in contact with
one another, regardless of whether employees are performing an assigned work task or not. For example:
meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down
areas, and waiting areas.
Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the
workplace, including coworkers, employees of other entities, members of the public, customers or clients,
and independent contractors. We will consider how employees and other persons enter, leave, and travel
through the workplace, in addition to addressing ixed work locations.
Person conducting the evaluation:_____________________________________________________________________________
Date:____________________________________
Name(s) of employee and authorized employee representative that participated:____________________
Interaction, area,
activity, work task,
process, equipment and
material that
Places and times
potentially exposes
employees to COVID-19
hazards

Potential for COVID-19
exposures and employees
affected, including members
of the public and employees
of other employers

Existing and/or
additional
COVID-19
prevention
controls, including
barriers, partitions
and ventilation
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Appendix B: COVID-19 Inspections
Name of person conducting the inspection:_____________________________
Date of inspection: _________________________________________________
Work location evaluated:____________________________________________
Exposure Controls

Status

Person Assigned
to Correct

Date Corrected

Engineering
Barriers/partitions
Ventilation (amount of fresh air and
iltration maximized)
Additional room air iltration
Screening controls & technology (i.e.
temperature kiosks, computers, applications,
etc…)
Administrative
Physical distancing
Surface cleaning and disinfection
(frequently enough and adequate
supplies)
Hand washing facilities (adequate
numbers and supplies)
Disinfecting and hand sanitizing solutions
being used according to manufacturer
instructions
PPE (not shared, available and being worn)
Face coverings (cleaned suf iciently often)
Gloves
Face shields/goggles
Respiratory protection
Plexiglass shields and partitions in place and
available
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Appendix C: Investigating COVID-19 Cases
All personal identifying information of COVID-19 cases or symptoms will be kept con idential. All
COVID-19 testing or related medical services provided by us will be provided in a manner that
ensures the con identiality of employees, with the exception of unredacted information on COVID-19
cases that will be provided immediately upon request to the local health department, CDPH,
Cal/OSHA, the National Institute for Occupational Safety and Health (NIOSH), or as otherwise
required by law.
All employees’ medical records will also be kept con idential and not disclosed or reported without the
employee’s express written consent to any person within or outside the workplace, with the following
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA,
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain
individually identi iable medical information or from which individually identi iable medical information
has been removed.

THIS SPACE INTENTIONALLY LEFT BLANK
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Greenfield Union School District
493 El Camino Real, Greenfield CA, 93927
Tel. (831) 674-2840 Fax (831) 674-3712

COVID-19 Reporting
Positive Cases and Close Contacts

Positive Cases
Employee Name:

Contact Number:

DOB:

School:

Reported by:

Rm#
Date information reported:

Date Superintendent Contacted:

by:

via:

Employee’s supervisor contacted on:

Employee Information:
Last day worked on site:
Symptomatic (S) or Asymptomatic (A)
Date of irst symptom:

Locations Frequented:
Date of positive result:
COVID-19 Test Date:

Employees in close contact, within 6 ft. for longer than 15 minutes:

Does the employee know how they contracted COVID?

Employee’s irst day of COVID leave:

Employee to return on:

Check-ins
Date/Time

Initials

Notes

/
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Note date when completed:
Contact the staff who have been exposed to the infected person
Contact Mr. Nieto to clean the area
Contact Monterey County Health Dept. (831) 755-4521 Monterey
County Health Dept. Representative Name:
Letter noti ication sent to site employees on
GTA and CSEA noti ied
Notes:

Report Taken By

Date

Reviewed By

Date

/

COVID Prevention Plan | Page 25

Greenfield Union School District
493 El Camino Real, Greenfield CA, 93927
Tel. (831) 674-2840 Fax (831) 674-3712

Close Contacts
Employee Name:
DOB:

Contact Number:
School:

Rm#

Date of last exposure to positive case:
Description of close contact:

Additional Information:
Infectious period: An infectious period begins 48 hours, or 2 day, prior to symptom onset (or test date, if
asymptomatic). It then runs 10 days from symptom onset (or test date, if asymptomatic) and at least 24
hours without a fever without using fever-reducing medication, whichever is longer. Respiratory
symptoms should also be improved.
Close contact:
A clost contact is someone who has been in contact with a positive case less than 6ft away, for 15 minutes
or longer, with or without a mask.

Check-ins

Date/Time

Initials

Notes

Note date when completed:
Contact Mr. Nieto to clean the area
Contact Supervisor

Report Taken By

Date

Reviewed By

Date

/
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Appendix D: COVID-19 Training Roster
Person that conducted the training:_______________________
Date of Training:_______________________________________

Name

Employee

Signature

/
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Greenfield Union School District
493 El Camino Real, Greenfield, CA 93927
Tel. (831) 674-2840 Fax (831) 674-3712

Custodial Cleaning and Disinfecting Procedures
Instructions: Each of these areas will be cleaned, disinfected, and re illed on a daily basis by a
trained custodial team member. The following monthly record sheet will be used on a daily basis
to keep record of each classroom and facility space as noted. These sheets will be posted near
every entry door to each space.
Site:___________________________________________ Room:__________________

Daily Classroom/Of ice/Shared Space Cleaning Routine
Task/Activity
Fill all dispensers (soap, paper towels, hand sanitizer etc.)
Dust all countertops and window ledges and blinds
Clean and disinfect with EPA approved product all of the following:
● Countertops
● Desktops
● Door knobs
● Light switches
● Faucet handles
● Sinks
● Cabinets
● Manipulatives used by students
Any other items that will be touched by human hands.
Empty all trash
Vacuum
Use disinfectant foggers on entire room and include the following:
● Computers
● Keyboards
● Keypads
● Copier
● Telephones
● Manipulatives used by students
If a positive case is reported, the air ilter will be changed by maintenance immediately.

/
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Greenfield Union School District
493 El Camino Real, Greenfield, CA 93927
Tel. (831) 674-2840 Fax (831) 674-3712

Custodial Cleaning and Disinfecting Procedures
Instructions: Each of these areas will be cleaned, disinfected, and re illed on a daily basis by a trained
custodial team member. The following monthly record sheet will be used on a daily basis to keep record
of each classroom and facility space as noted. These sheets will be posted near every entry door to each
space.

Site:____________________________________________ Room:__________________ Date:____________________________
Daily Restroom Cleaning Routine
Task/Activity
Fill all dispensers (Soap, Paper Towels, Toilet Paper, etc.)
Spray EPA approved disinfectant and cleaner on:
● Countertops
● Sinks
● Door knobs
● Light switches
● Faucet handles
● Toilets
● Toilet stall doors
Any other items that will be touched by human hands.
Clean all of the following with EPA approved materials:
● Toilets
● Urinals
● Partition walls
● doors
Empty all trash
Use EPA approved disinfectant foggers on the entire restroom
Mop and lock door

/
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Green ield Union School District
493 El Camino Real, Green ield, CA 93927
Tel. (831) 674-2840 Fax (831) 674-3712

Cleaning Schedule for the Month of
__________________________________________
Instructions: Custodial staff will initial by each date corresponding to this month. Initialing this sheet
indicates that all areas in this space meet the daily cleaning routine expectations. This monthly record
sheet will be used on a daily basis to keep record of each classroom and facility space as noted. These
sheets will be posted near every entry door to each space.

Date

Custodial Initials

Date

1

17

2

18

3

19

4

20

5

21

6

22

7

23

8

24

9

25

10

26

11

27

12

28

13

29

14

30

15

31

Custodial Initials

16

/
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Appendix E: District Wide Cal/OSHA Notice

Greenﬁeld Union School District
493 El Camino Real, Greenﬁeld CA, 93927
Tel. (831) 674-2840 Fax (831) 674-3712

<Date>
Dear Greenfield Union School District Staff:
In an effort to keep our GUSD staff family informed and in compliance with the Division of Occupational
Safety and Health (Cal/OSHA) requirement that employers inform employees and the District
Community of confirmed COVID-19 cases in the workplace of any potential COVID-19 exposures
affecting the Greenfield Union School District, we share the following data with you. Please take note of
the following cases that were reported to the Human Resources Department in the last 24 hours:
Date Positive Case Reported

Site

After a positive case is reported, our Human Resources Department, in coordination with site
administrators, Department Directors and the Monterey County Health Department, privately notify all
persons who may have come into close contact with the positive individual. Additionally, as is standard
protocol, the affected area(s) is immediately closed, cleaned and sanitized as per appropriate COVID-19
guidance (e.g., Cal/OSHA, Centers for Disease Control [CDC], California Department of Public Health
[CDPH], etc.) and does not reopen until the sanitation period is completed.
In order for us to notify our GUSD staff family in a timely manner, we encourage all staff to notify their
immediate supervisor and each department as soon as possible if anyone tests positive for COVID-19 or
comes in close contact with someone who has tested positive for with COVID-19. Please note that close
contact is defined as follows: you were within 6 feet of someone who has COVID-19 for a total of 15
minutes or more, and/or you provided care to someone who is sick with COVID-19, and/or you had direct
physical contact with someone who is sick with COVID-19 (hugged or kissed them) and/or you shared
eating or drinking utensils with someone who is sick with COVID-19, and/or someone who is sick with
COVID-19 sneezed, coughed, or somehow got respiratory droplets on you.
Ensuring that our students and staff are working in a safe learning environment is most important to us.
As always, please continue to self-monitor for Coronavirus symptoms. If you are feeling ill, notify your
supervisor, and do not come to your worksite for any reason (e.g., pick up materials, drop off documents,
etc.). We ask that you immediately notify your supervisor so that we may enact all procedures and
/
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protocols. Please help us keep our GUSD community safe by practicing hand hygiene, wearing a face
cover at all times and maintaining physical distance.
As always, if you have any questions or concerns please contact me directly at (831) 674-2840 ext. 2011.
You may also visit the Monterey County Health Department website for more information at: 2019 novel
Coronavirus

(COVID-19).

Together,

we

will

help

stop

the

spread

of

COVID-19 and

#ProtectTheGUSDFamily.
Sincerely,
Tina Martinez
Human Resources Director

/
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Appendix F: Notice to Exposure

Greenﬁeld Union School District
493 El Camino Real, Greenﬁeld CA, 93927
Tel. (831) 674-2840 Fax (831) 674-3712

Notice of Exposure to COVID-19
Dear <Name>,
The Greenﬁeld Union School District is hereby notifying you that within the past 24 business hours we have learned
that a person at your worksite has:
⌧ A laboratory-conﬁrmed case of COVID-19, as deﬁned by the State Department of Public Health.
You are being provided with this notice because you were on the premises at the same worksite as this person and,
as such, you may have had a COVID-19 exposure on <Date>; and were identiﬁed as having been in close contact
with this person (i.e. within six feet or less for a total of 15 minutes or more over the course of a 24-hour period).
As a result of your exposure to COVID-19, you must immediately quarantine for 10 days from <Date>. You may not
report to work in person during this time.
You are encouraged to seek COVID-19 testing at a local testing site in Monterey County. In the event that you
experience any of these symptoms or are conﬁrmed with COVID-19 Infection, we encourage you to inform your
immediate supervisor and Human Resources 674-2840 ext. 2022 as soon as possible.
We encourage you to self monitor for the the following primary symptoms of COVID-19 infection:
●
●
●
●
●
●
●
●
●
●
●
●

Cough
Trouble breathing, shortness of breath or severe wheezing
Sore throat
Nasal congestion/runny nose
Myalgia (body/muscle aches)
New loss of taste and/or smell, or a change in taste
Diarrhea
Nausea
Vomiting
Fever of 100.4 F or above, or possible fever symptoms like alternating chills and sweating
Chills or repeated shaking with chills
Headache

A complete list of COVID-19 symptoms is available at:
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
THE FOLLOWING BENEFITS MAY BE AVAILABLE TO YOU AT THIS TIME
●

Sick Leave

●

Wokers’s Compensation/Industrial Accident Leave

●

Extended Illness Leave

●

Up to 12 workweeks of leave pursuant to the Family and Medical Leave Act (FMLA) and the California
Family Rights Act (CFRA)

●

Other: Rights speciﬁed in the employee’s collective bargaining agreement (MOU)

/
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For more information regarding your eligibility for these beneﬁts, please contact the Human Resources
Department.
DISINFECTION & SAFETY PLAN
Finally, please be assured that GUSD is taking all necessary and recommended precautions to help keep our
working environment safe. Speciﬁcally, GUSD is following the Center for Disease Control’s (CDC) latest guidance
regarding cleaning and disinfecting a workplace when there is a positive case reported. Our cleaning crews will be
wearing personal protective equipment which includes disposable gloves to clean and disinfect the areas.
Our disinfecting protocols include:
●
●

●
●

Closing areas used by the person who is sick.
Cleaning and disinfecting (with an appropriate EPA-registered disinfectant on List N: Disinfectants for use
against SARS-CoV-20) all areas used by the sick employee, such as o ces, bathrooms, common areas,
shared electronic equipment like tablets, touch screens, keyboards, remote controls, etc.
Using the disinfecting “fogger” to sanitize the location.
Vacuuming the space with a vacuum equipped with high-e ciency particulate air (HEPA) ﬁlter.

CDC Disinfecting guidelines are available on the following website:
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
We are committed to providing a safe environment for all of our employees. As always, please continue to follow
our standard safety practices which include:
●
●
●
●
●
●

●

Check in at the wellness stations before entering the worksite.
Do not come to work if you are sick or if any member of your household has tested positive for COVID-19.
Always wear a face-covering as required and avoid touching your eyes, nose, and mouth.
Use a tissue to cover your cough or sneeze, then throw the tissue in the trash.
Clean and disinfect frequently touched objects and surfaces using disinfectant spray or wipe.
Wash your hands often with soap and water for at least 20 seconds, especially after using the restroom;
before eating; and after blowing your nose, coughing, or sneezing. If soap and water are not available, use
an alcohol-based hand sanitizer with at least 60% alcohol.
Follow safe social distancing protocols at all times

Please know that all information regarding employees who test positive COVID-19 is conﬁdential. Additionally, we
will treat information regarding the identity of employees with suspected cases of COVID-19 as conﬁdential to the
extent practicable. Furthermore, you will not face any discrimination, harassment or retaliation for disclosing a
positive COVID-19 diagnosis or order to quarantine or isolate or for utilizing any of the beneﬁts listed above.
If you have any questions, please contact Tina Martinez in the Human Resources Department (831) 674-2840, Ext.
2011.
Sincerely,

Tina Martinez
Human Resources Director

/
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